
Editing	
  an	
  observation	
  in	
  iObservation	
  after	
  you	
  click	
  on	
  Finish	
  
	
  
	
  
When	
   you	
   are	
   completely	
   finished	
  with	
   your	
   observation	
   in	
   iObservation	
  
and	
  click	
  on	
  Finish,	
  Step	
  #19	
  below	
  states	
  that	
  you	
  will	
  not	
  be	
  able	
  to	
  get	
  
back	
  in	
  or	
  edit	
  your	
  observation.	
  	
  Well,	
  this	
  is	
  no	
  longer	
  true!	
  	
  You	
  are	
  able	
  
to	
  get	
  back	
  in	
  by	
  following	
  this	
  process:	
  
	
  
1. Sign	
  into	
  iObservation	
  
	
  
2. Click	
  on	
  Observations	
  
	
  
3. Click	
  on	
  View	
  Completed	
  
	
  
4. Find	
  the	
  person	
  you	
  observed	
  and	
  would	
  like	
  to	
  edit:	
  click	
  on	
  View	
  
	
  
5. Click	
  on	
  Revert	
  to	
  Draft	
  (You	
  will	
  have	
  to	
  give	
  a	
  reason	
  why	
  you	
  have	
  to	
  

edit	
  the	
  observation)	
  
	
  
6. Edit	
  the	
  observation	
  (Double	
  check	
  to	
  make	
  sure	
  you	
  are	
  really	
  finished)	
  
	
  
7. Click	
  on	
  Finish	
  to	
  end	
  the	
  observation.	
  
	
  
	
  	
  



	
  


